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1. OOmume 1monoXKeHUuA

1.1. Hacrosimee Iono:xxkenne 06 apxuBe [AOY paspaborano Ha ocHoBaHuMU IlpumepHOro
MOJIOKEHHsT 00 apXuBE OpraHU3alMM, YTBEPXKICHHOTO NpuKazoMm DenepasbHOro apXUBHOTO
arenrcTBa Ne 42 ot 11 anpena 2018 roga, B coorBerctBuu ¢ Ilpukasom Munkynbtypsl Poccuu ot
31.03.2015 Ne 526 "OO6 yTBep»ACHUU MPaBUJI OPTaHU3AIMH XPAHEHUS, KOMIUIEKTOBAHUS, yUeTa
Y UCTIOJIB30BaHUs JIOKyMEeHTOB ApxuBHOro (onna Poccuiickoii dexepannu u Apyrux apXUBHBIX
JOKYMEHTOB B OpraHax TrOCYJapCTBEHHOH BJacTH, OpraHax MECTHOIO CaMOYIpPaBJIEHUS U
opranuszanusax’, YcTraBom JOIKOIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS.

1.2. Hannoe IMomoxxenue 06 apxuse JJOY onpenenseT cocTaB JOKYMEHTOB apXHBa JAETCKOTO cajia
H YCIOBUA HX XpaHCHUA, YCTAHABJIMBACT 3aJadyd, HA3HAYCHUC U (1)YHKIII/II/I apxuBa,
periaMeHTHpPYET eATeNbHOCTh JINL, OTBETCTBEHHBIX 3a BejeHue apxusa B JIOY.

1.3. B cBoeii aesTenbHOCTA apXuB PyKoBojCcTBYyeTcs DenepaibHbiM 3akoHOM Ne 125-D3 ot
22.10.2004 rona «O0 apxuBHOM fene B Poccuiickoit @enepanum» ¢ u3MeHEeHUIMH Ha 14 uromns
2022 roja, HOpMaTUBHBIMU NpaBoOBbIMU akTaMu Poccuiickoit @enepaunu, cyobexta Poccuiickoit
®denepannu B cepe apXUBHOTO JIeNa U JeTONPOU3BOICTBA, JIOKATbHBIMU HOPMAaTUBHBIMU aKTaMU
JOYV.

1.4. Jlokymentel JIOY, wumerommue UCTOPUYECKOE, KYJIbTYPHOE, HAyYHOE, COLHAIBHOE,
SKOHOMHYECKOE W IMOJUTHYECKOE 3HAYEHUE, COCTABIIAIOT I'OCYJIAPCTBEHHYIO 4acTh APXUBHOTO
¢onna Poccuiickoit @enepanuu, SBISIOTCS COOCTBEHHOCTBIO TOCyIapcTBa M MOJUJIEKAT
ITIOCTOSTHHOMY XPaHEHHIO B TOCYIapCTBEHHBIX apxuBax Poccuiickoit @enepannu. [lo neperayn Ha
roCyJJapCTBEHHOE XpaHEHUE JaHHbIE JOKYMEHTHI BpeMEeHHO xpaHsaTcs B JIOVY.

1.5. B JIOY nns xpaHeHuss JOKyMeHTOB ApxuBHOTO ¢oHma Poccuiickoir depepanuu u
3aKOHYEHHBIX JIEIONPON3BOACTBOM JOKYMEHTOB IMPAKTUYECKOTO HAa3HAYeHHs, UX 0TOOpa, ydera,
WCIOJIb30BAHUS U TIOJTOTOBKH K IIepejaue Ha TOCYJapCTBEHHOE XPaHEHHE CO3AaeTCsl apXUB.

1.6. ApxuB cCO31aeTCsi KakK CaMOCTOSITEIbHOE NOAPA3JCICHUE, BO3TJIABISIEMOE JIMIIOM,
OTBETCTBEHHBIM 32 BEICHUE apXHBa COTIACHO MpHKa3y, 3aBeayromiero JOVY.

1.7. 1OV obecneunBaeT apXxuB HEOOXOUMBIM ITOMEIICHHEM, 000PYA0BaHUEM.

1.8. JIOY o0ecneuynBaeT COXpaHHOCTh, Yy4Ye€T, OTOOp, YIOPSIOYCHHE | HCIIOJIb30BaHUE
nokymeHToB ApxuBHoro (onma Poccuiickoit deneparuu, oOpa3yonuxcs B €ro AesITeIIbHOCTH.
Ob6ecrieunBaeT CBOEBPEMEHHYIO Mepeaavy 3TUX JOKYMEHTOB Ha rOCyJapCTBEHHOE XpaHEHHE.

1.9. Bce pabotbl, CBsA3aHHBIE C MOJATOTOBKOW, TPAaHCHIOPTHPOBKOM M TMepedaueil apXUBHBIX
JOKYMEHTOB, POU3BOAATCS cuiiaMu U 3a cuet JI0Y.

1.10. 3a yrpaty u nopuy AJokyMeHToB ApxuBHoro ¢onaa Poccuiickoit denepanuu 10KHOCTHBIE
nuua J10Y HecyT OTBETCTBEHHOCTb B COOTBETCTBUHU C JEHCTBYIOLIUM 3aKOHOIATEIBCTBOM.

1.11. KoHTponb 1eATeIpHOCTH apXKBa ocyllecTBIsieT 3aBeayomuii JJOY, a B ero oTcyTcTBUM —
WCTIOJTHSIONUN 00S3aHHOCTH 3aBEAYIOIIETO.



2. CocraB gokymenToB apxuBa /10Y
2.1. B apxuB JIOY nocrynarot:

- 3aKOHYEHHBIC JEJIONPOU3BOJACTBOM YYPEKIACHUSA JOKYMEHTHl IIOCTOSHHOIO XpaHEHU,
oOpazoBaBIIMECs B JCATEIBHOCTH CTPYKTYPHBIX IOJpa3/ieleHuil, JOKYMEHThl BPEMEHHOIO
(cBoimre 10 er) cpoka XpaHeHuUs, HEOOXOMMBIE B MIPAKTHUECKON NEeSITeIbHOCTH, JOKYMEHTHI 110
KaJipaM U BOCIIUTAHHHUKAM;

- JIOKyMEHTHI IOCTOSIHHOI'O XPAaHEHUs U 110 JUYHOMY COCTaBy OpraHU3aliii- Ipe/lIeCTBEHHUKOB
(Ipu UX HaJIU4UN);

- TuuHBIe (OHIBI BEAYIIUX PAOOTHUKOB IETCKOTO caja (P UX HAIUYHHN);
- CIIy>KeOHbIe U BEIOMCTBEHHbIE U3IaHUS;
- CIIPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTaM U yUeTHbIE IOKyMEHTbI ApXHBa JETCKOIr0 Caa.

2.2. Cpoku XpaHeHus TOKyMeHTOB B apxuBe JJOY onpenenstoTcsi COrjlacHO CpoKam, YKa3aHHBIM
B YTBEPXKICHHOM HOMEHKJIATYpE JIeT.

3. 3agauu apxuBa I0Y
3.1. OCHOBHBIMH 33JIa9aMH aAPXHUBA SBIISTFOTCS:

- OpraHu3aInys XpaHEeHUs JOKYMEHTOB, COCTaB KOTOPHIX MPEAYCMOTPEH Pa3eioM 2 HACTOSIIETO
Ilonoxenus;

- KOMIUICKTOBAaHHE apXWBa JIOKyYMEHTaMH, OOpa30BaBIIUMHUCS B ACSITCIBHOCTH YUPEKICHUS,
OCYIIECTBIISAIONIEr0 00pPa30BaTENbHYIO 1EATEIbHOCTH;

- y4eT, o0ecredeHrue COXpaHHOCTH, CO3/IaHie HayYHO-CITPAaBOYHOTO anmapara;
- UCIIOJIb30BaHUE TJOKYMEHTOB, HaXOASIIUXCS HAa XpaHeHuu B apxuse 1OV

- TOATOTOBKAa ¥ CBOEBPEMEHHAas Tiepenada JTOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit
®denepanyiv Ha TOCTOSTHHOE XPaHEHUE B TOCYIapPCTBEHHBIN (MyHHUIIUIIAIbHBIN) apXUB;

- METOJIMYECKOE PYKOBOJCTBO M KOHTPOJIb 3a (OpMHpOBaHMEM H OG(OPMIICHHEM Jel B
JIETIOMPOU3BOJICTBE JETCKOIO Cajla U CBOEBPEMEHHOM nepenayeid ux B apxus J1OVY.

4. ®yHKUMHU apXUBa
B cooTBeTcTBHM C BO3JIOKEHHBIMU 3aJ]auaMi apXUB OCYIIECTBIISAET CleAyronue GyHKIUH:

4.1. Opranuzyer npueM JOKyMEHTOB MOCTOSHHOIO M BpeMeHHoro (cBeimie 10 jer) cpokoB
XpaHeHus, B TOM YHCJIE 10 KaJpaM U BOCIUTaHHUKaM, oOpa3oBaBiuxcs B aesrenbHoctu JJOY, B
COOTBETCTBHUU C YTBEP>KICHHBIM I'paduKOM.

4.2. OOecnieunBaeT COXPAHHOCTh U BEAET y4YeT IOKYMEHTOB U (POHIOB, HAXOAAIIMXCS Ha
xpanenuu B apxuse [JOVY.

4.3. TlpencTaBisieT B rocy1apcTBEHHBIN (MyHULIMNIAIBHBIN) apXUB yUeTHbIE CBEJICHUsI 00 00beMe
u cocTaBe xpaHsmuxcs B apxuse JJOY nokymentoB ApxusHoro ¢onaa Poccuiickoit @enepanuu
U JPYTUX apXWBHBIX JOKYMEHTOB B COOTBETCTBHM C IOPSAAKOM TOCYAAPCTBEHHOIO Yyuera
IOKyMeHTOB ApxuBHOTro (ponna Poccuiickoit deneparmu.



4.4. Cucrematu3upyeT U pa3MellaeT AOKYMEHTHI, MocTynariue Ha xpaHenue B apxuB JOVY,
00pa3zoBaBIIMECS B X0/I€ OCYIIECTBICHUS ACSITEIBHOCTH YUPEKACHUSI.

4.5. Pa3zpabartbiBaeT rpaduku IpeACcTaBICHUs OMICE HAa PACCMOTPEHHE SKCIIEPTHO-TTPOBEPOUHOM
KOMHCCHU U Nepeauu JOKyMeHTOB ApxuBHoro (onna Poccuiickoit deneparyu Ha XpaHeHUE B
roCy/1apCTBEHHBIN (MYHULIUIIATIbHBIN) ApXUB.

4.6. OcymiecTBIIsIeT IOJITOTOBKY H MTPE/ICTABIISICT:

- Ha pacCMOTPEHHE M corjacoBaHue 3kcnepTHo komuccuu OV ommcu e mOCTOSHHOTO
XpaHeHusi, BpeMeHHbIX (cBbimie 10 J€T) CpOKOB XpaHEHHs, B TOM 4MCIE IO Kajapam U
BOCHUTAaHHUKAM, a TaKXe aKThl O BBIJCJIICHUU K YHMUYTOXXEHHUIO apXUBHBIX JOKYMEHTOB, HE
MOJJIEKALUX XPAHEHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEMCIPABUMBIX MOBPEKICHUIX
apXUBHBIX JOKYMEHTOB;

- Ha YTBEPXJCHHE DKCIEPTHO-MPOBEPOYHONH KOMHCCHHM  YIOJHOMOYECHHOTO OpraHa
WCTIOTHUTENBHOU BllacTh cyobekTa Poccuiickoit denepanuu B cepe apXuUBHOTO jena (naiee -
OIIK apXMBHOTO yupeKI€HHUS) OITUCH JIeN TIOCTOSHHOTO XPaHEHHUS,

- Ha cornacoBanue OIIK apxuBHoro yupexnenuss cyobekta Poccuiickoit ®enepanuun
(MyHUIIMTIATBHOTO apXWBa), B CIIy4ae HAJIEJICHUS €Tr0 COOTBETCTBYIOIIMMH IOJHOMOYHSIMH,
OIIMCH JIeJI IO JIMYHOMY COCTaBYy;

- Ha cornacoBanue OIIK apxuBHoro yupexneHusi cyObekta Poccuiickoit ®enepanuun
(MYHI/IIII/IHHJ'II)HOFO apXI/IBa), B ClIy4Jac€ HAaACJICHUA €ro COOTBETCTBYIOIMMHU ITIOJTHOMOYUSAMHU, AKTHI
00 yTpaTc€ JOKYMCHTOB, aKThl O HCUCITPABUMBIX TOBPCKIACHUAX APXUBHBIX JOKYMCHTOB,

- Ha yTBepxaeHue 3apenyromemy JJOVY onucu aen MOCTOSIHHOIO XpaHEHUs, OMMCH BPEMEHHBIX
(cBpime 10 neT) CPOKOB XpaHEHUs], B TOM YUCIIE OMUCHU JeJT TI0 KaJipaM U BOCIIUTaHHUKAM, aKThl O
BBIJICICHUN K YHHUYTOXKCHHIO apXMBHBIX JOKYMEHTOB, HE MOMJIEKAIIUX XPAaHEHUIO, aKThl 00
yTpare JOKyMEHTOB, aKThl O HEHCHPAaBUMBIX MOBPEXKICHUAX AapPXMBHBIX JOKYMEHTOB,
yTBepxacHHBIC (cormacoBanHbie) DIIK umm rocynapcTBeHHBIM apXuBOM cyObekTa Poccuiickoi
Oenepany  (MyHHIMIAIBHBIM apXHWBOM) B Clyyae HAJEICHHUS €ro COOTBETCTBYIOLIUMU
MTOJIHOMOYUSIMHU.

4.7. Opranusyer mnepeaady AokymMeHTOB ApxuBHoro ¢onma Poccuiickoit ®denepanun Ha
MIOCTOSIHHOE XPAaHEHHE B TOCYIapCTBEHHBIN (MyHULIMITATBHBIN) apXUB.

4.8. OpranusyeT U IPOBOJUT IKCIIEPTU3Y IIEHHOCTU JOKYMEHTOB BpeMeHHBIX (cBhimie 10 ser)
CPOKOB XpaHEHHUS, HaxXOAIIMXcs Ha XxpaHeHuu B apxuse JIOY B nensix ot0opa T0KyMEHTOB IS
BKJIIOUEHUs1 B coctaB ApxuBHOro (onma Poccuiickoit ®denepanuu, a TakXKe BbISIBICHUS
JOKYMEHTOB, HE MOJIEKAIIUX JaIbHEUIIIEMY XpaHEHHUIO.

4.9. YuactByert B pabote skcriepTHoi komuccuu JJOVY.

4.10. IIpoBoaut MeporpusTHs MO 00ECIEYEHUIO COXPAHHOCTH JOKYMEHTOB, HaXOMAAIIUXCS Ha
xpanenuu B apxuse [JOVY.

4.11. Opranuzyer uHGOpPMHpPOBaHUE agMHHHUCTparuu U pabotHukoB JIOY o cocraBe u
COJIEP’KaHUU JOKYMEHTOB apXMBA YUPEKICHUS.

4.12. I/IHCI)OpMI/IpyeT MOJIb30BaTeNIEH 110 BOIIPOCAaM MECTOHAXOKACHUA apXUBHBIX TOKYMCHTOB.

4.13. OpraHH3yeT BbIZIa9y JOKYMCHTOB U ICJI BO BDCMCHHOC ITOJIb30BAHUC.
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4.14. VcnonHsieT 3arpochl MOJb30BaTeNel, BbIIAET apXUBHbBIE KONHMHU JOKYMEHTOB, apXHUBHbIE
BBINHICKH U apXUBHBIE CIIPABKH.

4.15. Bener yueT ucCnosib30BaHus TOKyMeHTOB apxuBa JJOVY.
4.16. Co3zpmaet GoHa MOTB30BAHUS apXUBA JETCKOTO Cajla U OPraHU3YeT €ro MCIOJIb30BaHHE.
4.17. Ocy1iecTBIISIET BEICHUE CIIPABOYHO-TIOUCKOBBIX CPEJICTB K JOKyMeHTam apxuBa /JOVY.

4.18. Co3pnaer, MONOJHAET U COBEPLIEHCTBYET HAyYHO-CIIPABOYHBIN almapar K XpaHsAIIUMCS B
apXxuBe JeJlaM 1 JOKyMEHTaM.

4.19. YyactByeT B pa3pabOTKe TOKYMEHTOB YUPEXKICHHS IO BOIMPOCAM apXMBHOIO Jela U
JeTOTIPON3BO/ICTBA.

4.20. Oka3pIBacT METOIUNICCKYFO TTOMOIIIb:

- B COCTaBJIEHUHM HOMEHKJIATYphl ned, (popmMupoBaHuu U OGOPMIICHUU JAEN, KOHTPOJIUPYET
MPaBUIIBHOCTh (POPMUPOBAHUS U O(hOPMIIEHUS /1€ B AETONPOU3BOJICTBE;

- pabotaukam JIOY B moAroToBKe JOKyMEHTOB K IIEpeade B apXHB JAETCKOTO Caja.
5. IlpaBa apxuBa
21.]'[5{ BBITTOJIHEHHU S BO3JIOKEHHBIX 3a/1a4 U (byHKHI/Iﬁ JIMI10, OTBETCTBEHHOC 3a ApXWB, UMECT IIPaBO:

5.1. IlpencraBmuate 3aBenyromemy OV npennokeHus Mo COBEPIICHCTBOBAHUIO OPTraHU3AUU
XpaHCHU A, KOMIIJICKTOBAHU:A, Y4€Ta U UCIIOJIB30BaHHA aPpXUBHBIX JOKYMCHTOB B apXHBC JIOY

5.2. KoHTpoIupoBaTh BHIMOJHEHUE YCTAHOBIICHHBIX MPaBHII paboThI ¢ JokymeHTamu B JIOY.

5.3. 3anpamuBathk oT pabotHukoB JIOY cBeneHus, He0OX0aMMBIE 711 paOOTHI apXUBa, C YUYETOM
o0ecTieYeHHs BHITIOJTHEHHSI BCEX BO3JIOKCHHBIX HA apXHB 32/1a4 U (PYHKIIUH.

5.4. JlaBaTh pa3bsICHEHUS U PEKOMEHIAIMH IO BOMPOCaM, BXOJSAIIAM B KOMIIETCHIIUIO apXHWBa
J1OV.

5.5. Madopmuposats JIOY 0 HEOOXOIUMOCTH TIepeiadl JOKYMEHTOB B apXUB B COOTBETCTBHH C
YTBEPKJIECHHBIM I'papuKoM.

5.6. Ilpunumatrh yyacthe B 3acefaHusaX skcnepTHoM komuccuu IOV, a Takxke B 3KCHEPTHO-
MIPOBEPOUYHON KOMHCCHUU YIIOJHOMOUEHHOIO OpraHa MWCIOJHUTEIBHOW BJacT CyObekTa
Poccutickoii deneparuu B chepe apXuBHOTO Jiena.

6. OTBeTCTBEHHOCTH 32 QYHKUMOHUPOBAHUE APXHBA

6.1. Haznauennoe IMPUKA30M 3aBCAYIOLICTO I[Oy JIMIO, OTBETCTBCHHOC 3a BCACHHUC apXKUBd, HECCT
MEPCOHANIbBHYIO OTBETCTBCHHOCTH 3a:

- BBITMIOJJTHEHHE BO3JIOKEHHBIX Ha apXWB 3a7a4 U (PyHKUIUNA B COOTBETCTBHH C JCHCTBYIOIINM
3akoHoJaTensCcTBOM Poccniickon denepannu;

- OpraHu3anuro pa60TH apxXuBa, CBOCBpEMCHHOC 1 KBaJ'II/I(l)I/II_[I/IPOBaHHOC BBITIOJIHCHUC TIPHUKA30B,
paCHOpH)KCHHﬁ, HOpy‘IeHI/Iﬁ BBIIICCTOANICTO PYKOBOACTBA, ,HeﬁCTBYIOHIHX HOPMAaTUBHO-
IPpaBOBLIX AKTOB 11O CBOCMY HpO(i)I/IJ'IIO ACATCIIBHOCTU,
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- pauuoHanbHOE U 3(P(PEeKTHBHOE HCMOIb30BaHUE MATEPUAIBHBIX, (PMHAHCOBBIX U KaJIPOBBIX
pecypcoB;

- COCTOSHHE TPYJOBOH M HCHOJHUTEIBCKOM JUCHMIUIMHBI B apXHBE, BBIIOJIHEHHUE CBOUX
(YHKIMOHATBHBIX 0053aHHOCTEH;

- cOOMI0ICHNE MPABUII BHYTPEHHETO PACTIOPSAKA, CAHUTAPHO-TTPOTUBOAMHIEMHUIECKOTO PEXKIMA,
MIPOTHUBOIOXKAPHOH 0€30MAaCHOCTH U TEXHUKU OE€30MMaCHOCTH;

- BEJIECHHE JOKYMEHTAaluH, MpeAyCMOTPEHHOM JEHCTBYIOIIMMHU HOPMATHBHO-IIPABOBBIMU
JNOKYMEHTaMu;

- IIPEJOCTAaBIICHHE B YCTAHOBJICHHOM IIOPAJKE JOCTOBEPHOM CTaTUCTUYECKOM M HHOU
MHGOPMAIINHU O JCITEIHHOCTH apXHBa,

- TOTOBHOCTb apXHBa K pabOTE B YCIOBUSIX YPE3BbIYANHBIX CUTYALIUH.

6.2. OTBETCTBEHHBIE 32 BEJICHHUE JIEJIONPOU3BOJICTBA, IOJITOTOBKY M MPECTABIEHUE JOKYMEHTOB
Ha XpaHEHHE B apXMB, Ha3HayaroTcs 3aBenyromum J[0Y.

7. KomIiekroBaHue apxuBa

7.1. TlonrotoBka MOKyMEHTOB K mepenadye B apxuB JIOY BKIOUaeT 3KCMEPTHU3Yy HAYYHOU U
MPaKTUYECKON [IEHHOCTH JOKYMEHTOB, O()OPMIIEHHUE /1], COCTaBICHHUE OMHCH.

7.2. DxcniepTH3a IEHHOCTH JJOKYMEHTOB:

- 3KCIIEPTU3a LIEHHOCTH JOKYMEHTOB — ONpPE/EICHNE IEHHOCTH JOKYMEHTOB C LIEJIbI0 0TOOpa ux
Ha XpaHEHHE W YCTAHOBJICHHE CPOKOB XpPAHEHUs. JKCIEPTHU3y LIEHHOCTH JOKyMeHTOB B [IOY
OCYIIECTBIISET MMOCTOSIHHO JIEMCTBYIONIAsl SKCIIEPTHAsE KOMUCCHS;

- JKCIIEpTHAas KOMMCCHUS Ha3HaudaeTcs mpuka3zom 3asenytomero JJOY. B cocraB skcrepTHOU
KOMUCCHH BKJIIOYAIOT HE MEHEE TPEX COTPYAHHUKOB, B TOM YHUCIIE B 0043aTEIbHOM MOPSJIKE JHIIO,
OTBETCTBEHHOE 3a BEJCHHE apxuBa JAeTckoro cana. CekperapeM OHKCHEPTHOM KOMHUCCUU
HazHayaoT cekperaps JOVY. OkcnepTHas KOMHUCCHS Ha 3acelaHUsIX pacCMaTpHUBACT:
HOMEHKJIATYpy JAeJ JIeTCKOTO cajia, OMHCH JIeN MOCTOSSHHOTO XPaHEHUs U 0 JINYHOMY COCTaBy,
aKThl Ha JOKYMEHTBI, BbIICTSIEMbIE K YHUUTOKEHHUIO.

7.3. Odbopmnenue nen:

- JI€JIa IOCTOAHHOI'O XpaHCHUA IIOJUIMBAOTCA B TBEPAYIO O6J'IO)I(Ky IIPpOYHbIMHW HUTKAMM. JIncTel
HYMCPYIOTCS B ITPABOM HUIKHEM YTIJIY ITPOCTHIM KapaHaallOM. KomngecTBO MHCTOB B KaXXJa0M JCJIC
HC JOJDKHO IMPCBBINIATH 250. B KOHIEC J¢€JIa Ha OTACIIBHOM JIMCTC COCTABJIACTCA 3aBEPUTCIIbHAA
HaAIIuChb,

- Ha O0JIOXKKE JIeTT TOCTOSTHHOT'O XPaHEHHUs JOJHKHBI OBITh TPOCTABJICHBI CIIEAYIONNE PEKBU3HTHI:
MOJTHO€ HAMMEHOBAHHUE BBIIIECTOSIIEH opranu3anuu, HaumeHoBanue JIOY, Homep (MHIeKC) aena
110 HOMEHKJIaType, 3ar0JI0BOK JIeJa, KOJIHMYECTBO JIMCTOB, CPOK XPAHEHUS MWIM OTMETKA «XPAHUTh
ITOCTOSIHHOY», HOMEp (POHJ1a, OTIHCH, JIeTIa;

- IO OKOHYAaHWH ACJIONMPOU3BOACTBCHHOI'O roJia B O(I)OpMJ'IeHHLIe 00JI0KKH J€J1 IMOCTOAHHOI'O
XpaHCHUA BHOCATCs HCO6XOI[I/IMBIC YTOYHCHUA: B 3aroJJOBKH ACI, COACPIKAIUX
pacnnopAauUTCIbHBIC JOKYMCHTBI (HpI/IKaBBI, HpOTOKOHLI), BHOCATCA HOMEpa, cClIn MO0 C
HepeHHCKOﬁ COCTOUT U3 HECKOJIbKUX TOMOB, B Ka’K/IOM TOMC YKa3bIBACTCA KOPPECIIOHACHT, aBTOP,
TEppUTOpUA, APYTUC NaHHBIC. B xaxmom Tome YKa3bIBACTCA AaTa (LII/ICJ'IO, MCECAII, FOJ_'[) HayaJla 1
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OKOHYAHHUS JaHHOTrO ToMa. TOodYHBbIEe ATk MIPOCTABJIAKOTCA Ha 00J10KKaxX JJIA 6BICTp0I‘O IIOHCKa
AOKYMCHTOB B IMOCJICAYIOUICM,; U3 3aBepI/IT€JIBHOI>'I HaaIllMCu Ha O6JIO)KKy J€j1a BBIHOCHUTCS
KOJIMYCCTBO JIMCTOB B JCJIC,

- HAJAIIMCH Ha 00JI0KKaX ACJI ITOCTOAHHOTO U JOJITOBPEMCHHOI'O XpaHCHUSA CICAYCT IIPOU3BOANUTH
YCTKO, CBETOCTOMKHMH YCPHUJIAMU;

- I y4€Ta KOJIMYCCTBA JIMCTOB B JCJIC U (1)I/IKC3.III/II/I 0COOCHHOCTEH MX HyMEpallu1 Ha OTACIIbHOM
JIUCTC COCTABJIACTCA 3aBECPUTCIIbHAA HAAIINCD,

- B 3aBEPUTEIHLHON HAAMUCH YKA3bIBACTCS KOJIMUYECTBO JUCTOB (IIH(PpaMU U MPOIMHKCHIO) B JCIe.
3aBepuTenbHas HAAMKUCH MOJIMUCHIBAETCS COCTABUTEJIEM C yKa3aHUEM €ro JOHKHOCTH W AaThl
COCTaBJICHHUS;

- BHYTPEHHSISI ONUCh COCTABIISIETCA K JieJlaM MOCTOSIHHOTO U JOJTOBpeMeHHoro (cBbimie 10 ner)
Cpoka XpaHeHUs, CHOPMUPOBAHHBIM TI0 PA3HOBHUIHOCTSM JIOKYMEHTOB, 3aI'0JIOBKH KOTOPBIX HE
PacKpBIBAIOT KOHKPETHOE COJIEpKaHNE JTJOKYMEHTOB (0c000 IIEHHBIE, TMYHbIE JIeNa U 1Ip.).

7.4. Onucanue TOKyMEHTOB TTOCTOSIHHOT'O CPOKa XpaHEHUS:

- OIMUCH COCTABJIAIOTCA pa3ACJIbHO HaA JCJIa MOCTOAHHOI'O XpaHCHUA 11O OCHOBHOM JIESITEIILHOCTH 1
Ha aejia 110 JJHYHOMY COCTaBYy,

- OITMCH COCTABJIAIOTCA ACJIOIIPOU3BOJUTEIICM,
- OIIMCH BCICTCA B CJIHHOﬁ BaJIOBOI HyMEpalru B TCHCHUEC HECKOJIBKUX JICT,
- Ha A€jia ¢ UCTCKIINUM CPOKOM XPAaHCHUA COCTABIIACTCA aKT 00 YHUYTOXKCHHUH,

- TI0 OKOHYaHWHU JAeJIONpou3BojaAcTBeHHOro roxa B JIOY mpousBoguTcss OTOOpP TOKYMEHTOB
MTOCTOSTHHOTO CPOKa XpaHEHUS JIJIsl BKITFOUEHUS MX B OMUCh. OMHMCHh COCTOUT M3 TOAOBBIX Pa3/IeNioOB,
BHYTpPH T'0Jia JieJia pacroJiaratoTcs o CTENEHN 3HAYMMOCTH ¢ YY€TOM HOMUHAIBHOTO MPUHITUTIA
(B COOTBETCTBUHY C HOMECHKJIATYPOU YUPEIKICHUSA);

- OIIMCH COCTABJIAKOTCA pa3ACiIbHO HaA JA€Ia IOCTOAHHOI'O XpaHCHUSA 110 OCHOBHOM JACATCIBHOCTHU U
Ha aejia 110 JJHMYHOMY COCTaBYy;,

- OIIMCH COCTaBJIAIOTCA OCJIOIIPOU3BOJUTEIICM.

7.5. [[ena BPEMCHHOI'O XpaHCHUA O(l)OpMJ'IHI-OTCH YIOPOLICHHO: OHU HE ITOAIINBAKOTC, JIUCTBI B HUX
HC HYMCEPYIOTCA, YTOYHCHUEC Ha 00/10’KKaxX HE ITPOU3BOAUTCs, OIIMCH HA A€JIa HE COCTaBJISIIOTCA,
Y4E€T BCACTCA 110 HOMECHKIIATYpE ACII.

8. YciioBusI XpaHeHHsI JOKYMEHTOB apXHBa
8.1. JlIokyMeHThI apXuBa XpaHarcs B apxuBoxpanuwiuiie JOVY.

8.2. He momyckaercs pa3MmellieHre apXuBa B MOABAIBHBIX M UYEPIAYHBIX MMOMEIIEHUSX JETCKOTO
caza.

8.3. ApXI/IBOXpaHI/IJ'H/IH_Ie JOJDKHO OBITh YAAJICHO OT na60paT0pHHx, IMPOU3BOACTBCHHBIX, OBITOBBIX
noMenieHui. B APXUBOXPAHUIIUIIC HE MOOIIYCKACTCA MPOKIIaAKa pr6 BO,Z[OCHa6)KeHI/IH u
KaHaJIn3alu, TCXHOJIOTHYCCKHUE UIIN OBITOBBIC BBIBOJBI BOJBI.



8.4. ApXMBOXpaHWJMILE AOKHO HMMETh €CTECTBEHHYIO WM HMCKYCCTBEHHYIO BEHTUIISLHUIO,
00eCTIeUMBAIONIYI0 PEIUPKYISALUI0 BO3yXa, CTa0MIBHOCTh TEMIIEPAaTypHO-BIAKHOCTHOTO
pexuma.

8.5. Bce mnocrynatomue B apxuB JIOY nOKyMEHTHI pa3MelIalOTCs B apXMBOXPAHWJIUILAX B
mKadax i KOHTEHHepax.

8.6. IlpoTuBOnOXapHBI pexXUM B apXUBOXpaHWiauule, rie pasmemaercs apxus [0V,
YCTaHABIUBACTCSA B COOTBETCTBUM C [IpaBmiiamu npoTHBOmMOXKapHOro pexxuma B Poccuiickoin
®enepauuu ot 16 centsaopsa 2020 roga Nel1479.

8.7. ApXUBHbIE TOKYMEHTHI CIIEYET XPAaHUTh B TEMHOTE.

8.8. 3ammra JOKYMEHTOB OT JCHCTBHS CBETa OOECIIEUMBACTCS XPAaHEHHEM JIOKYMEHTOB B
KOpoOKax, Mmamkax v neperieTax, B mkagax wid Ha CTeJUTakax 3aKpbITOrO THIIA.

8.9. YpoBeHb HCKYCCTBEHHOTO OCBEIICHHSI B KHUTOXPAHWINIIAX JOHKCH COCTABIIATH HE MEHEE
100 mroxc.

8.10. B apxuBoxpaHWIMIIEe /IS XpaHEHUs JIOKYMEHTOB YCTAaHABIHMBAIOTCS CIIEIYIOIINE
rapaMeTpsl TEMIEPATYPHO-BIAKHOCTHOTO peXUMa:

- JUIs XpaHEHUs JTOKyMEHTOB Ha OyMa)kHOM HocuTtene — temneparypa 17-19°C, orHocuTenbHas
BIIQXKHOCTH Bo3ayxa — 50-55%.

8.11. Ilomemenus apxua JJOY m0KHBI COAEPKATHCA B YHCTOTE, B YCIOBHSAX, UCKITFOUAKOIIUX
BO3MOJKHOCTb ITOSIBJICHMS IJICCEHN, HACEKOMBIX, ITBLIH.

9. 3akJI0YUTEIbLHDBIC MTOJI0KEHUSA

9.1. Hacrosmee [lonoscenue 06 apxuse SBISETCS JOKAJIbHBIM  HOPMATHBHBIM — aKTOM,
npuHuMaercss Ha OOmem coOpanuu padotHukoB JIOY um ytBepkmaercs (a1ubOO BBOAUTCS B
neiicteue) 3aseayromum JJOY.

9.2. Bce u3MeHEHHS W JIOTIOJHEHHWs, BHOCHUMBIC B Hacrosmiee [lomokeHue, ohopMIISIOTCS B
MUCBMEHHOW (opMe B COOTBETCTBHHM JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM Poccuiickoi
denepanuu.

9.3. Tlonoxxenue o0 apxuBe JIOY mnpuHMMaeTCs Ha HEOINpPEACNICHHBIH CpoK. M3MeHeHus u
nornosiHeHus K [lonokeHuio NMpUHUMAKOTCS B MOPSIKE, MperycMOTpeHHOM 11.9.1. HacTosiero
[Tonoxenus.

9.4. Tlocne mpunsarus IlomokeHust (WM M3MEHEHWM W JIOMOJHEHHMHA OTICIBHBIX IYHKTOB W
pa3esioB) B HOBOM peqaKkIuy IpeablIyIas peJaKius aBTOMATUYECKH YTPAUuUBaeT CHITY.
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